UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA TAY TRA Poc 1ap - Tw do - Hanh phic

S6:36 /UBND-VX Tay Tra, ngay 22thang 01 nam 2026
VIV trién khai xay dung d& an vi
tri viéc lam cdng chic trong cac
co quan, to chic hanh chinh

Kinh giri: Céc phong chuyén mon, t6 chtrc hanh chinh

Cin ctr Nghi dinh sb 361/2025/ND-CP ngay 31/12/2025 cua Chinh pha quy
dinh vé vi tri viéc lam cong chic (sau ddy goi 1a Nghi dinh s¢ 361/2025/ND-CP);
Thyc hién Cong véan s6 243/SNV-TCBM ngay 17/01/2026 cua S¢ Noi vu tinh
Quang Ngéi v¢ viéc hudng dan xay dung dé an vi tri viéc lam cong chirc trong
cac co quan, to chtrc hanh chinh (vin ban da xir Iy qua hé thong office), Chu tich
UBND x4 ¢6 y kién chi dao nhu sau:

1. Thu truéng cac co quan chuyén mon, t6 chirc hanh chinh truc thudc
UBND x4 khan truong xay dung dé an vi tri viéc 1am cong chuec tai co quan, don
vi theo cac ndi dung huéng din tai Cong vin sb 243/SNV-TCBM ngay
17/01/2026 cua S& Noi1 vy; xac dinh ty 1€ cong chirc bd tri theo ting vi tri viéc
lam; xay dung ban mo ta cong viéc va khung nang lyc vi tri viéc lam st dung
trong co quan, to chirc, don vi minh gii vé UBND x4 (qua Phong Vin héa - X&
héi) tong hop, hoan thanh trwée ngay 02/02/2026.

2. Giao Phong Van hoéa - Xa hoi:

a) Trén co s& dé an vi tri viéc lam, xac dinh ty 1€ cong chuc bd tri theo
tung vi tri viéc lam; xay dung ban mo ta cong viéc va khung nang luc vi tri viéce
lam st dung cua cac co quan, don vi gui dén, c6 trach nhiém téng hop, tham muu
UBND x4 hoan thién, giri hd so® vé S& Noi vu dé tham dinh trinh UBND tinh
phé duyét vi tri viéc 1am va ty 1& cong chirc b tri theo timg vi tri viée lam, hoan
thanh trwde ngay 10/02/2026.

b) Sau khi UBND tinh ban hanh Quyét dinh phé duyét, tham muu UBND
Xévphé duyét ban mo ta cong viéc va khung ning lyc cho ting vi tri viéc lam? dé
trién khai thyuc hién.

Yéu cau Thu trudng cc co quan, don vi khan truong thuc hién./.

Noi nhgn: CHU TICH
- Nhu trén; /

- Thuong truc DPang 1y xa;
- CT, cac PCT UBND xa;
- VP HDND va UBND x3;
- Luu: VT.

Truwong Cong Lam

! Theo Khoan 5, Cong véan scf) 243/SNV-TCBM ngay 17/01/2026 ctia S& Noi vu.
2 Pugc huéng dan tai cac mau Phy luc VI ban hanh kem theo Nghi dinh s6 361/2025/ND-CP.
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